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Academic Transcript of the Doctoral Programme at the Bielefeld Graduate School in History and Sociology
Dear Doctoral candidates,

At the end of your doctoral studies you will be given the “Academic Transcript of the Doctoral Programme at the Bielefeld Graduate School in History and Sociology”. 
This document serves as proof of course attendance according to the respective doctoral regulations and your involvement in the BGHS.  This document can be included in the request to open the doctoral examination procedure and can also be used for job applications.

In order to issue your BGHS certificate, we need to have a list of the courses attended, any activities within the BGHS according to the template below, as well as the doctoral regulations under which you have studied. 

Please send your list as a word document to bghs@uni-bielefeld.de for the attention of Rita Gaye or Karen Holtmann.

We will also need the certificates to verify the completed courses you would like to be included in the academic transcript.  Please make an appointment with Rita Gaye or Karen Holtmann in order to hand these in, or alternatively, send them by post.

It will take about two weeks to issue the academic transcript. Please bear that in mind if you wish to include it in your application to open the doctoral examination procedure.

If you have any questions, please do not hesitate to contact me.

Kind regards,

Karen Holtmann. 

Required information for the issuance of your transcript

a) DATE AND PLACE OF BIRTH

Born …., in … (country)

________________________

b) DOCTORAL REGULATIONS 
I studied under the doctoral regulations of the Faculty of History, Philosophy and Theology / of Sociology, dated ... .
________________________

c) COURSES

[image: image1]
Stream A – Academic Study Programme 
(Doctoral Regulations 2002-2009)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit hours 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours 

Summer Term 20__

Course Type, name, instructor, reference number, credit hours 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours 

Stream B – Research Colloquia
(Doctoral Regulations 2002-2009)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit hours 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours 

Summer Term 20__

Course Type, name, instructor, reference number, credit hours 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours 

Stream C – General Skills
(Doctoral Regulations 2002-2009)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit hours 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours 

Research Classes 
(Doctoral Regulations 2012)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit points
Winter Term 20__

Course Type, name, instructor, reference number, credit points
Theory and Methods Classes 

(Doctoral Regulations 2012)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit points
Winter Term 20__

Course Type, name, instructor, reference number, credit points
Transferable Skills 

(Doctoral Regulations 2012)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit points
Winter Term 20__

Course Type, name, instructor, reference number, credit points
Optional Course Programme 

(Doctoral Regulations 2012)
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit points
Winter Term 20__

Course Type, name, instructor, reference number, credit points
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit points 

Winter Term 20__

Course Type, name, instructor, reference number, credit points
Other Courses
Summer Term 20__ (e.g. Summer Term 2008)

Course Type, name, instructor, reference number, credit hours/credit points 

Winter Term 20__

Course Type, name, instructor, reference number, credit hours/credit points 

Summer Term 20__

Course Type, name, instructor, reference number, credit hours/credit points 

________________________

d) BGHS ACTIVITIES
· Member of the Research Training Group ... from ... to ...

· Design, organisation and teaching of the course: Title, course type, course of studies, semester, reference number, credit hours [together with]

· Organisation and supervision of the workshop: Title, date [together with]

· Support of the Annual Seminar in History and Sociology of the BGHS: Title, year

· Support of the Visiting Scholar Name, Semester

· Participation in the project “Linie 4” (open lecture series in which BGHS members present their current research projects to a broad, non-university public.) / “Visualise your Dissertation Project” (annual project in which doctoral students are offered the opportunity to visualise their research project in the form of a photograph, a drawing, painting, collage etc.) / BGHS-Band

· Other

Please fill in the courses you have attended according to the following sample:


Semester


Course type, name, instructor, reference number, credit hours�





Example:


Winter Term 2011/12


Studiengruppe Interamerikanische Studien (Study Group InterAmerican Studies), Olaf Kaltmeier, 220033, 2 SWS





In case you need an English translation for the name of the course, please fill it in brackets after the original German name yourself (like it is done in the example). We hope you will understand that we cannot do the translation for all courses.
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