
Application for Erasmus+ semester abroad in academic year 
2025/26 with Mobility Online - Instructions for students

The application procedure for Erasmus+ semesters abroad at partner universities runs via the 
Mobility Online database.

In this application procedure (deadline for applications is 31 January 2025, the portal is expected to 
open on 10 January 2025), you can apply for an Erasmus+ semester abroad in winter semester 
2025/26 and/or summer semester 2026. These instructions explain the most important technical 
steps in the application process.

We wish you every success with your application! 

Your International Office

Search for partnerships via the world map

Before you create your application, you can find out about partner universities and existing 
collaborations on our world map: 
https://www.service4mobility.com/europe/PortalServlet?identifier=BIELEFE01&showPartner=0&sho 
wAll=0&sprache=en&preselectTab=ver_nav_button

You can filter by study programmes, study levels, countries, etc. to find the partner universities that 
are suitable for you.

https://www.service4mobility.com/europe/PortalServlet?identifier=BIELEFE01&showPartner=0&showAll=0&sprache=de&preselectTab=ver_nav_button
https://www.service4mobility.com/europe/PortalServlet?identifier=BIELEFE01&showPartner=0&showAll=0&sprache=de&preselectTab=ver_nav_button


The application form

The first step is to  your application details in the application form:

https://www.service4mobility.com/europe/BewerbungServlet?identifier=BIELEFE01&kz_bew_pers=S 
&kz_bew_art=OUT&aust_prog=SMS&language=en

The application form  only be available online during the application period (from 10 January 2025 to 
31 January 2025).

IMPORTANT: Under "Faculty" and "Study programme", please enter the Faculty you wish to use for 
your application in this form. The partner universities available for selection in the form are based 
on this information.

Enter your preferred host universities in order of priority in the form. You can select up to three 
universities (preferred university 1, 2 and 3)

If you would like to apply to another Faculty, please create a separate application for this Faculty.

Please state this further application truthfully in the form:

https://www.service4mobility.com/europe/BewerbungServlet?identifier=BIELEFE01&kz_bew_pers=S&kz_bew_art=OUT&aust_prog=SMS&sprache=de
https://www.service4mobility.com/europe/BewerbungServlet?identifier=BIELEFE01&kz_bew_pers=S&kz_bew_art=OUT&aust_prog=SMS&sprache=de


Registration and completion of personal data

As soon as you have sent your application form, you will receive an automatically generated
Email with the request to register in Mobility Online. Follow the corresponding instructions to 
register.

This gives you permanent , which you will need again and again (if your application is successful) 
before, during and after your stay abroad.

Approval takes you to the so-called "workflow", in which you have overview of the steps to be 
completed by you, the Faculty or the IO in a "to do" list:

The next step is  complete your personal data (including bank details and home address) in the 
portal.

Upload the application documents

To complete your application, you must now upload your application documents one by one in 
Mobility Online:

• Curriculum vitae in tabular form
• Letter of motivation
• Transcript of Records
• Other documents (optional)

Please refer to the websites of your Faculty for more detailed information on the documents to be 
submitted.

At the end, confirm that your documents are now complete and that you no longer wish to process 
them. This will send your documents to your Faculty for review and further processing.

Only now is your application complete!



Selection 
process

After the deadline for applications on 31 January 2025, your Faculty will then review your application.

After a formal examination, the content selection and allocation process takes place, in which you 
either

• Receive an email confirming your place at one of your three universities of choice. You then 
confirm or decline the place in Mobility Online.

• Received a cancellation by email.
• You will receive an alternative proposal by email, which you must confirm or reject by 

email and then confirm again in Mobility Online.

After your successful application, you will be registered at the partner university by the International 
Office. In the following weeks, you will then receive further information on the next steps from the 
International Office, your Faculty and your partner university.

Contact us

• For technical questions/problems, please contact the International Office:

Laura Ronneburger and Anna Rusche: laura.ronneburger@uni-bielefeld.de, 106-67818 
or to the Erasmus team: erasmus-outgoings@uni-bielefeld.de

• If you have any questions about the content of your application, please contact Faculty 
through which you would like to apply for your Erasmus semester abroad.

mailto:laura.ronneburger@uni-bielefeld.de
mailto:erasmus-outgoings@uni-bielefeld.de

