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BIS - Bielefeld Information System

BIS - The information system of the Bielefeld University

https://www.uni-bielefeld.de/bis/

e contains several online information offerings
(eKVV, examination management,
Studieninformation (information pages about the
different courses / degree programmes), directory of
staff and departments,
e-mail lists)

* Principle: "We have all the information about
organising your studies".

All degree programmes, all courses, all people, all

services
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MyUni Portal



MyUni Portal

A single sign-on for MyUni Portal,
eKVV, application and status portal,
course sites and examination
management with your
matriculation number and

your password.
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MyUni Portal

You can find all the important
points of contact for your studies
in your MyUni Portal.

Menu bar:
» Favourites configuration
* Personalisation mode
» Unsubscribe from contents
* Activate list view
e Search function




> University

If you have marked
contents as favourites,
you cannot
deselect them.

> Research

> Studies

» Teaching » International Meine Uni MM

~

Basic content cannot be deselected.

} Currently deselected = hidden.

~— Currently selected = shown.
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Studieninformation — Courses offered

Information pages about the different courses
https://ekvv.uni-bielefeld.de/sinfo/

Here you will find all the information you need

about your own studies:

Possible combinations of the degree
programmes and descriptions and lists of
modules. The ,FsB: Facherspezifische
Bestimmungen®, the subject-specific

regulations.
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Studieninformation
Courses offered

https://ekvv.uni-bielefeld.de/sinfo/
Favourites

—
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» University » Research » studies » Teaching » International Meine Uni MM

\ It shows you ...

e ...your enrolled and saved courses

e ...the most important persons to
contact for advice on studies

e ...the saved modules =
module favourites

e ...your certificate request

m‘o/pub\/|\/|yH0me-i'Sp

s://ekvv.uni-bielefe\d.delsi
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The eKVV

e
S——
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O

The eKVV- electronic course catalogue:

Covers all lectures offered by the university.

Supports a personal timetable for each

student.

It is the centrepiece of the information

system.

Other offers are arranged around the eKVV.
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The eKVV is splitted up into 2 sections:
» ,Home": public section / start section
» ,my eKVV*: personal section

(you have to be logged on!)

Further elements:

bampus-
Support

 important links
—— ¢ information bar / news

In the navigation bar on the left you can reach the Campus-
Support via ,Help & Contact”, where you will find useful
information for students, especially when starting your studies.
There you will also find the presentation and an explanatory

video.
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A single sign-on for MyUni Portal,
eKVYV, application and status portal,
course sites and examination
management with your
matriculation number and

your password.

When you have a guest account, you can make your timetable and your timetable will be adopted when you change your
guest account into your students account. But later when you pass an exam, the result will not be adopted.That’s why you
should change your account as soon as possible when your matriculation number and your password are activated.
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When your matriculation number and your
password are activated,
you can transform your guest account easily!

You have to log on to the eKVV with your students login (matriculation number
and password).

Click on ,Change guest access". Here you have to enter your guest account
data. Then click ,Change my guest access“ and your guest account will
change into your student account.

MM
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You should have a look at it from time
to time

-> |s your personal data correct?

-> are you re-registered?

You need an e-mail address !

- for the mailing lists

- lecturers use this address

- the departments use this address

You can select degree programmes
- to get e-mails of those departments
- you can easily reach their lectures

M
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You should have a look at it from time
to time

-> |s your personal data correct?

-> are you re-registered?

M
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Help & Contact:
BIS-Support

_

New:
Two-Factor Authentication
Is offered for every account.

A

In the eKVV

you can go to

Settings: My Account

to view and check \

your login data. New:

The device usage

is displayed. When a
new device logs into
the account,

an e-mail is sent to
the registered address.

A




i m
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Getting lectures
in the timetable

Save

MM
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Detailed view of the
event;

* Setin timetable

» Teaching staff

* Event format

» Participation limit

* e-learning offers

* Subject assignments

» Bibliography

BIS - Bielefeld Information System
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Here you can find the courses that have
e-learning offers or
in which e-examinations are offered,
at a glance.

MM
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Menu

BIS - Bielefeld Information System

Some lectures have ,Course Sites".
The lecturer decides if she*he wants to
establish it for the lecture.

Name

Under your name: click on
,Display Language” —

English
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You can remove a lecture
from your timetable by
clicking on the small ,x"“.

Different views of
your timetable are
possible.

MM
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» Select your degree programme in the courses offered.
» Open your subject-specific regulations and read it.

* Read the tables which belong to your degree programme attentively.
 Pay attention to footnotes, options, additional information.
» Here you can see which modules belong to your degree programme.

» Open the list of modules of your degree programme in the courses offered and read it.
* Click on the modules to read their description.

» Here you can see which lectures belong to the module and how many examinations do you
have to pass for it and which kind of exam is required.

Study the
lectures and Complete
pass the

Complete all your
: the required academic
required modules studies
exams of a full
module succesfully
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The eKVV

 Lectures can have a limitation of the number of participants.

» Based on the participant management function, the electronic course catalogue
(eKVV) can provide you with information
(— e-mail adress!) as to whether you were assigned a seat in the lecture. But the
assignment of the seats is internally organised by the faculties.

» The electronic course catalogue (eKVV) can only tell you about your participant
status once you have logged in to the electronic course catalogue (eKVV) and

stored the course in your timetable.

24



BIS - Bielefeld Information System

The eKVV - Onlinebedarfserhebung

» The ,Onlinebedarfserhebung* is organised before every new term.
» The faculties upload their programme of lectures for the following term.
 All students plan their expected timetable for the new term. It is not binding but

you should do it realistically.

» First semester students don‘t need to do this because the planning begins earlier.

» As a result the faculties know how many students will participate in the different
lectures and they can adapt the rooms accordingly. Also they can postpone

courses if necessary.
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MyUni Portal

Use the MyUn! Portal
witch

to eaSl\\y S
petween different

applications:

BIS - Bi
Bielefeld Information Syste
m
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The BIS examination management

 Management of all examination results.

* It is based on the eKVV patrticipation lists

» At the end of the degree programme, the "Transcript of Records"
(abbreviated to: Transcript) is part of the certificate documents

 All students can view and partly edit their own Transcripts

* If you accidentally change assignments incorrectly, don't worry. —

Nothing gets lost and nothing gets broken

https://ekvv.uni-bielefeld.de/pv_publ
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MyUni Portal

A single sign-on for MyUni Portal,
eKVV, application and status portal,
course sites and examination
management with your
matriculation number and

your password.

BIS - Bielefeld Information System
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You can receive a
notification when new
examination results
are registered.

But you have to
activate this service.

Video on how
to use the
transcript
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When you want to take an exam in a lecture,
you have to store the lecture in your timetable.

You can check your grades in the transcript
sorted by modules.

You will first see a list of the degree programmes
in which you are enrolled.

Below that, the modules with the
corresponding study requirements and
examinations are displayed for each
degree programme.
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MyUni Portal

Use the MyUn! Portal
witch

to eaSl\\y S
petween different

applications:

BIS - Bi
Bielefeld Information Syste
m
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The PEVZ

Staff and Department Search

Who does what at the
university?

The PEVZ contains the
contact details and office
hours of all lecturers,
counselling facilities and staff

members.

https://ekvv.uni-bielefeld.de/pers_publ/publ/Home.jsp
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The ,,Meine Uni-App*

In the app stores for iIOS and Android

The most important functions from eKVV, PEVZ and the latest news

from the university:

» Evaluations

» Calendars

* bike rental codes

* latest examination results

. ... Can also be found via MyUni Portal®
e ... under the applications

e ... Vviathe search function (,app®)

33



BIS - Bielefeld Information System

Mobile, desktop or app?

The BIS applications can be used on the desktop or in the mobile version, but for important and
time-consuming tasks such as the timetable, checking enrolment data or the transcript, a large
screen and a mouse are the means of choice.

The app is for everyday university life, when the timetable is already ready and for a quick look at a
course room or the latest examinsation results 34
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Further information and contact

Further information on eKVYV, examination administration and study
iInformation can be found on the BIS website:

http://www.uni-bielefeld.de/bis/

For all questions regarding the use of eKVV and examination
administration, please contact:

campus-support@uni-bielefeld.de

35
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Summary

short and sweet

Maintain your data and enter your (university) e-mail address.

You need atimetable in the eKVV.
Create your timetable using your subject-specific regulations and
the list of modules and their descriptions.

Maintain & check your_transcript regularly.
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